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Consequent upon transfer of Sh. T.A. Khan, Dy. Director (Admin.) vide NIELIT Hgqrs Office order

no. NHQ/141/2025-NIELIT(E:3154941)/454 dt.- 24.03.2026, the charge of duties and responsibilities are
being looked after by Sh. T.A. Khan, Dy. Director (Admin.), NIELIT Gorakhpur are hereby assigned as per
details mentioned below:-
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Shri Alok Kumar Rawat, Assistant Director (Admin.) is hereby assigned the responsibilities of the
charge related to Security Section, Housekeeping, Official Staff Car and responsibilities of Admin.
Section for Maintenance ot Leave Record, Probation and Promotion Cases for centre and Hqrs level,
and Maintenance of APAR of Regular Officials in addition to his present responsibilities. Shri Alok
Kumar Rawat will report to Shri Arun Mani Tripathi, Joint Director/Head Administration for the work
related Security Section & Housekeeping Section.
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Shri Rajesh Prasad, Admin. Officer is hereby assigned the responsibilities of the charge related to
Clectrical, Horticulture, Examination & Certificate Section, Rajbhasha (Hindi Scction), in addition to
his present responsibilities. Shri Rajesh Prasad, will report to Shri Arun Mani Tripathi, Joint Dircctor
for Electrical, Horticulture, Examination & Certificate Section and he will report to Shri Ritesh Pratap
Rao, Scientist ‘C’ for Rajbhasha (Hindi Section).
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Smt. Saroj Tripathi, Adinin. Officer is hereby assigned the responsibilities of the charge related to
Reception, and Accounts Section in addition to her present responsibilities. Smt. Pratibha Gupta, Jt.
Director (Finance) will assign the duty of Accounts section to Smt. Saroj Tripathi and same will be
informed fo Admin. Section. Smt. Saroj 'I'ripathi, will report to Shri Arun Mani Tripathi, Joint
Dircctor/Ilead- Administration for Reception Section.
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Sh. Neeraj Kumar, Senior Technical Assistant is hereby assigned the responsibilities of the charge
related to Civil & Construction Section and Hostel related activities in addition to his present
responsibilities. Sh. Neeraj Kumar will report to Shri Arun Mani Tripathi, Joint Director/Head-
Administration/Civil Section for Civil & Construction work and he will report to Sh. Ritesh Pratap Rao,
Scientist ‘C’ for Hostel related activities.
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Shri Shivant Pandey, Project Assistant (Contractual) will also assist in work related to Security Section,
to Sh. Alok Kumar Rawat, A.D (Admin.), & He will assist in work related to Civil and Construction
work to Shri Neeraj Kumar, STA in addition to his present assigned responsibilities (ISEA Project,
Director Camp & Admin. And Social Media Section).
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Shri Sarvesh Kumar Srivastava, Resource Person (Electronics), will oversee housekeeping-related
activities in addition to his present assigned responsibilities. He will report to Shri Alok Kumar Rawat,
Assistant Director (Admin.) for Housekeeping related work.
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Sh. T.A. Khan, Dy. Director (Admin.) will hand over the charge of his work to the officials and all
concerned officers/employees shall assume charge on 30 March 2026.
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Copy to :~ For your kind information and necessary action, please. -
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The Director, NIELIT Gorakhpur

aﬁaﬂﬂ;zﬁﬁjﬁugnﬁa TRER

All HoD’s/Officials/Staff, NIELIT Gorakhpur
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